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Waseda University Academic Solutions Corporation (WAS)

Please check your Waseda e-mail

Important information regarding Tutorial English will be sent to your Waseda email address
(~@xxx.waseda.jp). Along with the announcements on the "Tutorial Canvas", please check your
emails occasionally.

Tutorial Canvas and WeTEC test site will be used during the course period.

Please check your PC system requirements for accessing the Tutorial Canvas.

The WeTEC test may not function properly if the browser is not supported.

Even if the browser is supported, the WeTEC test might not function properly due to the combination
of the operating system (OS), browser, and antivirus software used.

If your browser does not meet the system requirements below, use a different browser or

use a computer room at Waseda University.

X The system requirements below are as of March 1st, 2021.

X Please check the latest system requirements on the WeTEC site.

PC Browser Tutorial WeTEC Waseda Moodle
Canvas Test Site (Collaborate)
Internet Explorer 11 X o
Microsoft Edge20 and later o
Windows
Google Chrome o
. Use the latest See page 9.
Firefox/Opera X
browser.
Safari7.0 and later S
Macintosh (Mac OS
Google Chrome 10.9~10.15)

2¢You cannot access MyWaseda during maintenance. Please see MyWaseda regarding the maintenance day.



Confirm the course schedule

[Quarter Course]

<Schedule>
Quarter Date Event Quarter Date Event
Refer to P.31 The WeTEC test period Refer to P.31 The WeTEC test period
(Pre-course) (Pre-course)
Tuition payment period
415 - 4110 (Igilrlst rep i)s/trationp elriod)
4/5 - 4/10 Tuition payment period — g P -
4115 - 4/20 Tuition payment period
(Second, Third registration periods)
4/14 5/25
; Class Announcement Class Announcement
Spring | |ate afternoon . Summer|  |ate afternoon 3
() 4/19 -5/29  |Lessons B) 6/7-7/10  |Lessons
The WeTEC test period The WeTEC test period
5/27-6/4 P 7/8-7/16 P
(Post-course) (Post-course)
5/27 - 6/10 The Students Questionnaire reply period 718 - 7/22 The Students Questionnaire reply period
Deadline for inquiries about lesson Deadline for inquiries about lesson
6/4 assessment 7116 assessment
Deadline for submitting documents for Deadline for submitting documents for
Special Consideration Special Consideration
Quarter Date Event Quarter Date Event
The WeTEC test period The WeTEC test period
Refer to P.31 St perl Refer to P.31 St pernt
(Pre-course) (Pre-course)
24101 v penoc)
9/24 - 10/1 Tuition payment period — d P -
Tuition payment period
10/6 - 10/12 ) ) . .
(Second, Third registration periods)
10/5 11/22
Class Announcement ; Class Announcement
Fall late afternoon Winter | |ate afternoon
(a) 10/11 - 11/20 |Lessons ®B) 11/29 - 1/26  |Lessons

11/18-11/26

The WeTEC test period
(Post-course)

11/18 - 12/2  |The Students Questionnaire reply period
Deadline for inquiries about lesson
11/26 assessment

Deadline for submitting documents for
Special Consideration

2022/1/24 - 2/1

The WeTEC test period
(Post-course)

2022/1/24 - 217

The Students Questionnaire reply period

2022/2/1

Deadline for inquiries about lesson
assessment

Deadline for submitting documents for
Special Consideration

Obtaining credit in Tutorial English

In Tutorial English, the final grade is determined by several items such as
preparation and test taking outside of the lessons. Attendance alone is not enough
to earn points and credits. Please check the grading method on page 24 and be
sure to complete the course on a daily basis.

Please do not forget to complete the following tasks and attend Unit 5 &10:

©Preparation
©Test Units (Unit 5 and 10) - If you are absent

from both of them, you will not receive credit.
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1. Tutorial English course profile

[Quarter Course]

Tutorial English is Waseda University's original language course with a reputation for improving English

communication skills.

The lessons focus on speaking and have the following features:

® The quarter course has a total of 10 units, consisting of 2 lessons a week. Each class has a maximum of

4 students and one tutor. Textbooks are developed for Waseda University students, and lessons are

conducted in English only.

® Students are placed into lesson groups, Basic to Advanced based on their performance on the Web-

based Test for English Communication (WeTEC).

® During Unit 5 and 10, tutor will assess each student based on his/her performance of Can-dos.

Tutorial Canvas will be used to submit Preparation and confirm tutor’'s assessments and feedback.

1.1 Flow chart

Before the start of the course

Step 1. Course registration
(Elective Students)

Step 2. WeTEC test (Pre-course)
Step 3. Pay tuition (Elective Students)
Step 4. Class announcement

Step 5. Purchase textbook

During the course period

Step 1. Preparation
Step 2. Lesson

Step 3. Check assessment points

Step 4. Review (No assignments)

After completing the course

Step 1. WeTEC test (Post-course)

Step 2. Student Questionnaire

Step 3. Check Final Review Sheet
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1.2 Goals for each Level

There are 4 levels designed to match students’ English proficiency.

For elective students:

Students select the level of the course. If you can’t decide which level you should take, you can check your level at the course consultation during the course registration period.
Details will be announced via MyWaseda.

For compulsory students:
Students’ levels are determined by their WeTEC score. Students should take the WeTEC during the designated period. Otherwise, you may not be able to study in the appropriate
lesson groups.

L~V H%
level Goal for each level Students recommended to take the course
WeTEC TOEIC TOEFL-iBT
Students will be able to have simple conversations | + Aim to learn basic English
Basic above 354 | above 280 above 29 | about familiar everyday topics, giving brief opinions | - Aim to engage in conversation smoothly

and reasons. + Aim to get used to English before studying/traveling abroad

+ Aim to deal with a wide variety of subjects

+ Aim to develop basic discussion skills

+ Plan to sign up for the long-term study abroad programs

- Aim to improve English skills for working in an international field in the future

Students will be able to explain the main ideas
Intermediate | above 620 | above 579 above 61 | including the advantages and disadvantages when
discussing both abstract and complex topics.

Aim to communicate with native English speakers fluently and

Students will be able to understand the main ideas | spontaneously
Upper of the wide-ranging and complex subjects, use | - Aim to express ideas logically and precisely when discussing complex
PP . above 800 | above 820 above 90 \.NI ging plex su .J ’ . P giealy . y g P
Intermediate appropriate language, and express their thoughts | subjects

fluently and logically. - To sustain English proficiency after coming back from studying abroad

+ Aim to improve English skills for working in an international field in the future

Students will be able to understand virtually
everything heard or read with ease, organize it | + Aim to understand and speak English at a fast, native pace on any subject,
logically, and express their thoughts very fluently | recognizing implicit meaning and the nuances of the words

and precisely, distinguishing detailed nuance.

Advanced above 875 | above 884 | above 102
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1.3 Guide for Tutorial Canvas

@ How to login
(DAfter logging in to MyWaseda (Figure 1), click the “F#3£” tab in the menu (Figure 2), and select “Tutorial Canvas”.
(@Select the course you are currently taking from the "Course Program" section of Tutorial Canvas (Figure 3).

Lagin

Figure 1 MyWaseda Login Page

Figure2 MyWaseda 1% |

Dashboard

Tutoriale

English
Basic A

2020 Spring Quarter TE Basic A
Basic A

Calendar

ey

Show All

Recent Feedback

&
Inbox
O
History
©)
Inquiry

~ Fainal Review Sheet
Basic A

Complete

Figure 3 Tutorial Canvas Top

Main Functions

Account PN Y You can check your personal information.

The Tutorial English course you are currently enrolled in will be displayed.
Dashboard o aRh—NR When you enter the course listed here, you can submit your Preparation,
check your points for each unit, and see comments from your tutor.

Courses a—2A You will see a list of all Tutorial English courses you have taken since 2021.

Calendar HL K — You can check the deadline for Preparation.
This function is not used in Tutorial English although it has a message

Inbox WeTEC 227 fei8 function. If you have any questions, please contact us via "Inquiry”.
Inquiry FAQ. W& You can check information about Tutorial English and make an inquiry.
To Do I Important announcements about Tutorial English and the due dates of the

Preparation will be displayed.
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& Course HH

— BasicA > Modules

@ Home

Account

D

Dashboard

Collapse All

Announcements

Grades

~ LY EGAICHER I B L

& 2021FEEMEEHA R

Courses

Elgity F 2021FEASSA REFREHAR

B TARBICSRTLABELNREULBAEDOMID

History

@

v Unit 1

Inquiry

© Preparation Unit 1
B Now 25 | 16 pts

v Unit 2

» Unit 10 ( Test Unit )

Preparation Unit 10

0 pts

%

Final Review Sheet MF(T - TR HECDUN

WETECRRERREICDNT

7or—hE&

Functions

Home Return to the top page of the course.

Announcements You can check important notices about Tutorial English.
You can check the evaluation of each lesson, comments from the tutor, and the Final
Review Sheet.
E| *+=You can check the evaluation of each unit.

Grades

@ -+« You can check the comments from the tutors.

You can also check the Final Review Sheet by clicking on the E'l_v]button next to "Final
Review Sheet".

Ly AL BIRHICHER T 5% You can check information about Tutorial English including this course guide.

Preparation You can submit your answers to the Preparation.

T — N al& You will be able to answer the questionnaire when the response period comes.

Final Review Sheet M ¥&47
RITEIZDONT

WeTEC FAEHEIZDONT

You can check how to receive and check your Final Review Sheet.

When the examination period starts, the link to access the WeTEC test page will
appear.
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1.4 Course level and lesson booth information (Tutorial Canvas)
@ Top screen of My Page

[Course Levels]

After logging in to Tutorial Canvas, the level of the card displayed on the Dashboard will be your course level.

[Lesson Booth]
Click on "7/Z7233:1" or "/ 7 2%#3 2" under "To Do" in the upper right corner of the screen.

The booths are different for the first half of the week and the second half of the week, so be sure to check

both announcements.

JTARRERL - -
Account L) Class in the first half of the week 4
DS2REL

o A English
i Basic A (1st or 8rd period for Saturday 2020 Spring Quarter TE

Mﬂﬁ

Tutorial :

intensive classes)
TITAFER 2 ¢+ -
Class in the second half of the week

2020 Spring Quarter TE Basic A
Basic A

(2nd or 4th period for Saturday 0 Spring Quarter TE
_ intensive classes) o
HI;;E:IJI";' Show All
IC) Recent Feedback

Inquiry
~/ Fainal Review Sheet
Complete

commentcommentcomm
commentcommentcomment

O Home

Account

Announcements

%] Grades
Dashboard

Courses

DTRERL

Office staff (an)

All Sections

T2 : ese
Fa1—5— : eee

This announcer

ment is closed o

Sel tries or author Unread m =)

$ Preparati nit 3 x

Notes

Write down your lesson information in the below table before the lesson starts.
You will need your classroom and booth number to enter the online lesson in Waseda Moodle.

Level
Day Period Campus Building No. | Classroom Booth No.
No.
1st lesson
in a week
2nd lesson
in a week

%, " If you enter the wrong booth by mistake, please leave there and enter the correct booth.
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1.5 Guide for Waseda Moodle

4 Confirmation of system requirements

The system of the online course is guaranteed only on the following browser and operating system (OS)
combinations. Be sure to take lessons in the following environments:

https://help.blackboard.com/Collaborate /Ultra/Participant/Get Started/Browser Support

System requirements of the online course (Waseda Moodle / Collaborate) As of April 1, 202
Browser Desktop PC (o] o] [-]

Chrome Windows 10, macOS 10.14+ Android 9+
Firefox Windows 10, macOS 10.14+ Not supported
Safari macOS 10.14+ iOS 12+
Microsoft Edge Windows, macOS Android. iOS

Take the course in a quiet environment so that you can achieve the same learning effects as in regular

face-to-face lessons.

@ How to access online lessons and Unit 1 textbook

1. After logging in to MyWaseda(Figure1), click ‘Learning Support’ in the home tab of the page and select
‘Waseda Moodle’ (Figure2).

2. Select ‘2021 Tutorial English (@)quarter >S4/ #%% " from the course overview (Figure3) to
access online lessons.

3. Select ‘2021 Tutorial English [ Level ] [ Course ]’ from the course overview (Figure3) to access
language learning videos and Unit 1 textbook.

My WASEDA = BN Waseda Moodle 543 () ~
AR—sa

== General Tutorial English (Intermediate) 02

FE=EO T TH T

General Tutorial English (Pre-Advanced) 01

Tutorial Site

WebEHEEEE (il

. r 1 | ( - 1
(Flgure1 ) T General Tutorial English (Pre-Advanced) 02

MYWASEDA General Tutorial English (Pre-Intermediate) 01

General Tutad

2021
2021 Tutorial English

(Br4+—F—) FF1 L)

General Tutorial English 02 < BE&ER > A 251 LiEE
Waseda Moodle

SERETT—F

(Figure2)1 (Figure3) 1


https://help.blackboard.com/Collaborate/Ultra/Participant/Get_Started/Browser_Support
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2. What to do before the start of the course

Because students need to be divided into lesson groups before the lessons start, Tutorial English starts later than
other courses offered by the Global Education Center.

Step 1. Course registration “;”n
Register for the course during the course registration period of your department. We recommend you take both
quarters such as A and B( spring and summer quarter) , C and D (fall and winter quarter), although you can take

either one.

Day and Period Combination Table (Elective Students)
The combination of the two weekly days and periods is fixed.

[Example]

@ If you want to register “Upper Intermediate A at Waseda Campus, Mon-1 and Thu-1, in the Spring Quarter”
Course name: Tutorial English (Upper Intermediate) A A1

@ If you want to register “Advanced B at Waseda Campus, Tue-1 and Fri-1, in the Winter Quarter”
Course name: Tutorial English (Advanced) B O8

BfEEF v /52
S Basic, Intermediate, Beginner, Advanced Lo Basic, Intermediate, Beginner, Advanced o Basic, Intermediate, Beginner, Advanced
Upper Intermediate XBeginnerlE AMED & Upper Intermediate ¥ Beginner |32 ED & Upper Intermediate ¥BeginnerlE A ED &
. e AB,CD ABEI+—%-) | A Bo+—%-) e — ABCD AES+—4—) |A (R7+—%—) . —— AB.CD ABES+—%-) A Bro+—%-)
I s sona B @rr—so) [Basamsn | 0 ) e sosm B @rrmso) Bass—so | [T Y e (8 @m0 B asrosn)
A | KR | BER | BR 77 A& 77 A& 77 A% R | B5R | A | FR 77 A& 77 A& 77 24 R | B6R [ REA | MR 7 7 24 77 R4 7 7 A&
A 1R |1 Al Al M1 K| 1|2 |1 cs cs8 08 b/ S I O = - | F6 F6 R6
Al1 X |2 A2 A2 M2 x| 12| 2 c9 c9 09 K1 [ +]2 F7 F7 R7
A1 [X |3 A3 A3 M3 x| 1|3 D1 D1 P1 K|t |+ [3 F8 F8 R8
Al1 x| 4 A4 A4 M4 x| 1 [ &[4 D2 D2 P2 K1 |+ 1[4 F9 F9 R9
A L I S A5 A5 M5 K| 1 | £ ] 5 D3 D3 P3 K2 | £ |1 G1 G1 s1
A2 | KX |1 A6 A6 M6 K| 2 | & |1 D4 D4 P4 K|l2 | £ ]2 G2 G2 s2
Al2 | Xx]|2 A7 A7 M7 k|2 | & ]2 D5 D5 P5 K|2 | £]3 G3 G3 s3
Al2 | X |3 A8 A8 M8 X |2 | & |3 D6 D6 P6 K2 | £ ] 4 G4 G4 s4
A2 | K| 4 A9 A9 M9 X |2 | & ] 4 D7 D7 P7 k|3 |+ ]t G5 G5 S5
Al2 | X |5 B1 B1 N1 K| 2 | & |5 D8 D8 P8 K3 | £ ]2 G6 G6 S6
A3 [ X1 B2 B2 N2 X |3 |& |1 D9 D9 P9 K|8 | +]3 G7 G7 s7
A3 | X |2 B3 B3 N3 K| 3 | & |2 E1 E1 Q1 K3 |+ | 4 G8 G8 s8
Al3 | Xx|3 B4 B4 N4 X |3 |£ |3 E2 E2 Q2 K| 4|+ ]1 G9 G9 s9
A3 | K| 4 B5 B5 N5 K| 3 |2 | 4 E3 E3 Q3 K| 4| £ ]2 H1 H1 T1
Al3 X |5 B6 B6 N6 x| 3|2 |5 E4 E4 Q4 K| 4| +]3 H2 H2 T2
Al 4 | X |1 B7 B7 N7 K| 4|2 |1 E5 E5 Q5 K| 4| £ | 4 H3 H3 T3
Al4 K |2 B8 B8 N8 x| 42| 2 E6 E6 Q6 K5 [+ ] 1 H6 H6 6
Al 4| KX |3 B9 B9 N9 P A I ) E7 E7 Q7 KI5 |+ ]2 H7 H7 T7
A4 | K| 4 c1 c1 o1 x| 4| 2| 4 E8 E8 Q8 B EEERN) H8 H8 T8
Al 4K |5 c2 c2 02 x| 4| & |5 E9 E9 Q9 t |3 [+] 4 H9 HY T9
A5 | K| 1 c3 c3 03 XK |5 | & |1 F1 F1 R1
A5 | K| 2 ca ca 04 X |5 | &2 F2 F2 R2
A5 | X |3 c5 c5 05 X |5 | 2|3 F3 F3 R3
A5 | K| 4 c6 c6 06 X |5 | & | 4 F4 F4 R4
Al5 | X ][5 c7 c7 o7 X|5 | &[5 F5 F5 R5
@, ®

10
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Step 2. Taking the WeTEC test (Pre-course) (60 min.) [ ]
Students’ WeTEC scores will be used for class placement. Students should access the WeTEC site and take the e

test during the specified period. Students may not be able to study in the appropriate lesson groups if they do not
take the test.

Compulsory students

Follow the instructions sent by Waseda e-mail.
*Please see ‘5.1 Guidelines for WeTEC test’ for the details.
Elective students

*Elective students are required to take the WeTEC test from the class registration screen during the course
registration period.

*Take the WeTEC test during the same class registration period in which you registered. For example, if you
register for the course during the 1st registration period, you need to take the test during the 1st registration period.

After finishing the course _HERA |
registration, click the "input (A 7 RREBAEE
" i i " ‘ BT I7 - S0BHH B IEEHE ORISR,
Elective 7@ button displayed in the "note i s 45%l?é‘iv??b&yﬁii’R'lﬁiﬁﬁ*iEéni?‘o
(5% 4H)" on the registration [ Fm | w5 | R | bamyE | (@t |
students . . .
Pre- subject list screen. Then click the
Course URL on the examination zo1-5- X 2 oo B |
information screen. (@
c | Follow the instructions sent by _
OMPUISOTY | \naseda e-mail. ‘
students
E
S’

Step 3. Paying tuition
Elective students need to pay tuition in order to take the course. They should follow the instructions that will be
sent to their Waseda e-mail accounts during the payment period.

—

Step 4. Checking class announcement information

& Tutorial Canvas: See page 8 for details.

[Course Level]

After logging in to Tutorial Canvas, a card of your course level will be displayed on the Dashboard.

[Lesson Booth]

Click on "7Z725851" or "/ 7 25%%7¢2" in the To Do section at the top right of the screen.

The booths may be different for the first half of the week and the second half of the week, so be sure to
check both announcements.

The lesson groups, classrooms, booths, and tutors, which are determined by your WeTEC score result, will be
announced on the Tutorial Canvas.

#Class will be announced on the following dates:

Quarter Spring Summer Fall Winter
Date 4/14 (Wed) 5/25 (Tue) 10/5 (Tue) 11/22 (Mon)
Late afternoon Late afternoon Late afternoon Late afternoon

11



Step 5. Purchasing your textbooks

[Quarter Course]

Purchase a textbook for your level before the lesson starts. Make sure to buy a new textbook.

For the compulsory students, please purchase the textbook after the class is announced. Compulsory students

may take the Beginners level depending on their WeTEC score.

¢ List of textbooks
A (Spring Quarter)
Course Textbook Price
Tutorial English (Beginners) A Talk Beginner A
Tutorial English (Basic) A Talk Basic A
Tutorial English (Intermediate) A Talk Intermediate A 1’2033“
Tutorial English (Upper Intermediate) A | Talk Upper Intermediate A
Tutorial English (Advanced) A Talk Advanced A
B (Summer Quarter)
Course Textbook Price
Tutorial English (Beginners) B Talk Beginner B
Tutorial English (Basic) B Talk Basic B
Tutorial English (Intermediate) B Talk Intermediate B 1,20i)a§en+
Tutorial English (Upper Intermediate) B Talk Upper Intermediate B
Tutorial English (Advanced) B Talk Advanced B
C (Fall Quarter) *Beginners and Advanced are the same textbook and class content as A (Spring Quarter).
Course Textbook Price
Tutorial English (Beginners) A Talk Beginner A
Tutorial English (Basic) C Talk Basic C
Tutorial English (Intermediate) C Talk Intermediate C 1’20i)aien+
Tutorial English (Upper Intermediate) C Talk Upper Intermediate C
Tutorial English (Advanced) A Talk Advanced A
D (Winter Quarter) *Beginners and Advanced are the same textbook and class content as B (Summer Quarter).
Course Textbook Price
Tutorial English (Beginners) B Talk Beginner B
Tutorial English (Basic) D Talk BasicD
Tutorial English (Intermediate) D Talk Intermediate D 1,20?a§)7(en+
Tutorial English (Upper Intermediate) D Talk Upper Intermediate D
Tutorial English (Advanced) B Talk Advanced B
¢ Where to buy textbooks
Waseda University Coop http://www.wcoop.ne.jp/
Campus Waseda Toyama Nishiwaseda Tokorozawa
Location Building 17, B1F Building 31, 1F Building 57, B1 Building 100, 4F

12




[Quarter Course]

[Unit1 and 2 textbooks]

The texts for Units 1 and 2 of each quarter will be posted on the Tutorial Canvas. If you have not received the
textbook you ordered, please access the textbook data in the following way. Please note that the texts for Unit 3
and later will not be available on Tutorial Canvas, so please purchase the texts as soon as possible.

< How to access the pdf of Unit1 and 2>
After logging in to Tutorial Canvas, access the appropriate course, and click on "Unit e Text PDF" in the "Unit 1
(or Unit 2)" section to download and print out the textbook. If you do not have a printer, please refer to the FAQ.

Dashboard . Unit1
_- % o
Tu.torf.a” “* Feb28 | 14pts
&

Engish
G mizerrror

& Basic A
v Unit 2

@

Account

2020 Spring Quarter TE Basic A
Basic A

Preparation Unit 2
Drec 25, 2020 | 16 pts

%8

Click on the course you are taking.

13
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3.What to do during the course period
There are 10 lessons and each lesson is 90 minutes long. Students will have two lessons a week which are taught
by different tutors.

Step 1 =
Preparation (%)
Step 5 [2 o
Ejp Step1~5% Step 2&.3 I’ﬁ
[ FUnitT—i F54T—A~AE &Lesson
“EFEIRUEE AL # Unit 5¢-Unit 10/2 Test UnitT ¥
Step 4
LRI OREZ

Step 1. Preparation

@ Click on "Preparation Unit " for each unit in the course.

Be sure to work on the Preparations in the Tutorial Canvas before the lesson.

The period for answering the Preparation is from 7 days before each lesson until the lesson start time. For example,

the deadline for the lesson of Unit 1, first period on Monday, April 19 is 9:00 a.m. on Monday, April 19.

It is also recommended to read through the textbook and look up any unfamiliar words or expressions so that you can
participate in the lesson more effectively. You may answer the Preparation up to two times. The higher score will be
used for final grade. If you are answering twice, you will need to answer all the questions, including the ones you have

answered correctly.

If you are absent from a lesson, you can still submit a Preparation within the answer period.

(DAfter logging in to the course from the Dashboard, click "Preparation Unit e" for the Unit you want to answer.

Home Collapse All &6 View Course Stream
Announcements
View Course Calendar

Grades
£ View Course Notifications
v LYZS(CETIBASE

To Do
& 2021FREEATE

B TARACSRFLARERREULEAOMG

Recent Feedback

Nothing for now

) Preparation Unit 1
Nov 25,

0 | 16pts

~ Unit 2

« Preparation Unit 2
b1
Dec 25,2020 | 16 pts

@)Click “Take the Quiz”.

Basic A > Quizzes > Preparation Unit 1

@ Home Preparation Unit 1

Account
fs) Due Feb 28 at 12:59pm Points 14 Questions 5 Available Feb 10, 2020 at 12pm - Feb 28 at 12:59pm about 1 year Time Limit None
Dashboard s Allowed Attempts 2

Take the Quiz
Calendar

« Previous Next »

Announcements

14
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(@Click the "Play" button to play the audio and answer the questions below.

— Basic A » Quizzes > Preparation Unit 1

O Home Preparation Unit 1 Questions
Account Spa
el Started: Jan 8 at 9:26am g Sz:z::
D . . acer
e Quiz Instructions (® Question 1
@ Question 2
@ Question 3
Courses O @ Question 4
- @ Question 5
Chattin
Calendar g Time Elapsed: Hide
Can chat about everyday matters (a2 ;“;TPI f“é' ‘;2 zﬂ o lzd'“u'"
inutes, 26 Seconds
[

Listen to two students talking and and answer the questions below.

[O | Question1 0 pts
‘ O E
O FER
. " . i . .
@Click "Submit Quiz" at the bottom right of the screen when you complete all the questions.
B. I'min a basketball club. 'm not very good, but it's lots of fun.
Account A. Do you practice a lot?
o B. Yes, we practice three times a week.
Dzsh?mard A. Three times? Wow! That’s a lot. You must be busy.
B. Yeah, we sometimes go to watch the local team play, too. Have you ever played basketball?
A. No, but Id like to...
Courses
[ | Question 5 5 pts

Match the questions on the left with the answers on the right.

‘What year are you in?

Inquiry I'm a first year student. ~
Are you in any clubs? Yes, I'm in the coffee club. v
What are you studying? My major is economics. ~

What are your hobbies? I like playing online games. |

Quiz saved at 1:324

®Your score will be displayed. If you want to take again, click "Take the Quiz Again".

Home Preparation Unit 1

Announcements

Account
Available Feb 10, 2020 at 12pm - Feb
£ Grades
Dashboard

Courses

Current Score: 14 out of 14

Take the Quiz Again
1 More Attempt available

Take the Quiz Again

(Will keep the highest of all your

Calendar

scores)
Score )

Attempt Time

LATEST Attempt 1 247 minutes 14 out of 14

History

@

Inquiry

(@ Answers will be shown after your last attempt

Score for this attempt: 14 out of 14
Submitted Jan 8 at 1:33pm
This attempt took 247 minutes.
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® You can take the quiz is the same way as 3 to @.

@ If you answer the question twice, both scores will be displayed, but the higher score will be used for grading.

@ Home Preparation Unit 1 Last Attempt Details:

Account

fics) Due Feb 28 at 12:59pm Points 14 Questions 5 Available Feb 10, 2020 at 12pm - Feb 28 at 12:59pm about 1 year Time Limit None Time: 4 minutes
Dashboard Grades Allowed Attempts 2

Announcements
Current 10.75 out of
Score: 14

Kept Score: 14 out of 14
Attempt History

Calendar

&

Inbox

2 Attempts so far
D View Previous Attempts
No More Attempts available

Attempt Time

KEPT Attempt 1

14 out of 14

247 minutes

LATEST 4 minutes 10.75 out of 14

247 minutes 14 out of 14

History

©)

Br this attempt: 10.75 out of 14
Inquiry .

T > A

+ The answer period is from 7 days before each lesson until the lesson start time.

» For example, if you are enrolled in the first period on Monday, the due date is 9:00 a.m. on Monday.

+ If you absent from a lesson, you can still submit your answers within the answer period.

« After answering twice, the correct answer will be displayed.

* Resubmissions due to individual reasons, including computer problems, will not be allowed.

» The open-ended questions will not be graded, but you must still answer them to improve your performance in the lesson

K and to enhance your learning. /

Step 2. Entering into the online booth
Please log in to Waseda Moodle 5 minutes before the class starts.

*Please do not access the booth except during your own class time, as other classes will be going on.

Online lessons are 90 minutes long, but in consideration of the possibility of communication problems, the following
rules apply to attendance.

mParticipation rules
® Please take lessons in a quiet environment such as your home.
® Please do not participate in the class in a noisy environment where other students may be seriously
disadvantaged. In such cases, the evaluation score for Interaction may be zero and not be treated as
attendance.

@ Enter the designated booth on Waseda Moodle
Access the "2021 Tutorial English (e 74+—%—) #>54#% %" in Waseda Moodle.

Please click on your own classroom/booth and enter the designated booth. If you don't see the booth number
(only "Tutorial English O—XJL—/A By73NTLNES" is displayed), your screen magnification may be too large.
To check this, hold down the "Ctrl" key and press "+" or "-" to change the magnification.

*For classrooms and booths, please refer to “Checking class announcement information” on page 8.
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2020

2020

2020

2020

2020

2021

Tutorial English (Intermediate) 02

Tutorial English (Pre-Advanced) 01

Tutorial English (Pre-Advanced) 02

Tutorial English (Pre-Intermediate) 01

Tutorial i

12021 Tutorial English (F/ #—7—) T34 *

NN Waseda Moodle  F:E a) - =

02

2020

2020

Tutorial English 02 < EFEEh > A S 8%

[ A AEAD

= BN Waseda Moodle 543 () -

™= General Tutorial English

Swsai—t f A=K / FEFHE / U0 JULTF 20— 2L a—8#H 1 2020

[T RHE (W) 2958 1018 027 -
2020/04/09 8:00 (FIFFAI4E)

£ R\ (W) 2058 101 8E 037 -
2020104705 17:05 (FIFFIEE)

B (W) 2958 10183 047 -2
2020/04/03 17:06 (FUFEIEE)

(FDfR) A>S-12

@5“““'

[Page List of Classroom and Booth on Moodle

BN Waseda Moodle '
TR A -
WANONRR
— nu
27 .
0w 2
021 A MREUT DT BT EAA =P 4 5) OMHBDURCHLTONRONRANTOET,
OTUTORHROUGRATTEM DL,
. YA P OMREAEA L S S RRERGORY, Y4 FONSRREIIN S FETRE AL,
wa B
7209 FA2ryTvC AN
[Chvome _ [Windoms 10. macOS 10,14+ Android 9+
et % 10, mMacOS 10,14+ A~ FENTLETA
Satar| 405 12+
l’)nn’ o T 2URTES A M ERMIZLT SIS,
Qasntun )

~—
1 BREE (W) 2958 101%=E 017 —2~107—X
2 BfEE (W) 2988 101#%EF 117 —2X~167—X BREE (W) 29588 1044= 017 —X~047—X
3 |REE (W) 29588 1044 = 057 — X ~147— X
4 BHEE (W) 29588 1048(=E 157 — XA ~247— X
5 BHEE (W) 2958 1043%%E 257 —X BREE (W) 2958 205%=F 017 —X~097— X
6 |FMAE (W) 2928 206%= 107/ —2~197— X
7 BREMA (W) 2958 206#% 207 — 2 ~297 — Z
8 |RfEME (W) 2988 205%%= 307 — 2 ~327— X BfEAE (W) 29548 B104#ZE 517 —X~577— X
9 BREE (W) 2958 B104# = 587 — XA ~677— 2R
10 |2MEE (W) 29888 B10AKE 687 —X~707—2  |FmR (TZ) 101588 203% = 01~077— X
11 |FrR (T2) 101548 203% = 08~177— X
12 |ABR (TZ2) 101588 203% = 18~257— X FOR (TZ) 101588 2175%= 01~027— R
13 |FmR (T2) 101588 217%= 03~117— X

Please note that Building 29 on Waseda Campus has Room 104 and Room B104.
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Click ‘Join session’.

= General Tutorial English  ( Beginners) 7> 512455

My cours I f

1 ARZEAN

RiEE (W) 2988 101 8&E 01—

1. Take lessons online

%
Click on the audio < and video icons at the bottom of the screen to communicate with other members.

* Please turn on the video during the lesson to confirm your attendance.
* Make sure your computer's audio settings are not muted

< Screen image during online lesson>

4 Amemiya ichiro MK —15
7L 2
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<How to use the chat function>
If you cannot hear the members’ voice or cannot see the video, you can use the chat function.

Click the purple icon @at the bottom right of the screen and click the icon () to display the chat screen.
* Please write in English in the chat.

Fo TSI, [y > FLYC CollaborateDEEfEES ESLLEL LD,

2. Leave the online booth

After the lesson, be sure to click [ﬂ ‘AT —B AR UK E (Status & Settings)’, select ‘v arninRET S(Leave
from session)’, and close the screen.

* If you do not select 2y 3> miniRES H(Leave from session)’, you will continue to be in the class and interfere
with the next class. Be sure to click ‘v 3> noRE S %(Leave from session)'.

< Screen image after leaving from session >

TYSaVPSBRLELR. TFUYDD1 > RUEEULSTL
rrEEd.

© —ERRES

fFoTVaREIC, B 5LLELES.
F1—kENRwZ

© \wkE—
® MU
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Step 3. Lesson

Let's talk actively in the lessons.

Lessons are conducted entirely in English. Each lesson has a set of Can-do goals for conversational expression.
Under the guidance of a tutor, you will practice English conversation through pair and group work. In addition to
learning vocabulary, students will also learn how to start and carry on a conversation, how to facilitate discussions,
and other skills that can be used immediately in practical situations.

The Test Unit is an opportunity for students to output what they have learned in the previous lessons and to
evaluate their speaking ability.

Unit 1-4 lessons will be evaluated in Unit 5, and Unit 6-9 lessons will be evaluated in Unit 10.

The test integrates the Can-do's from each unit, and provides students with an opportunity to review what they
have learned so far. Please refer to page 24 for specific grading.

& If you miss both Unit 5 and Unit 10 Test Units, you will not be able to
receive credit even if you have met the grading criteria.

Step 4. Checking assessment points T
@ Tutorial Canvas: After selecting the course you are taking, and then clicking on Grades, click on the 1/ [ icon
next to the "Lesson FFAfi Unit @".

After each lesson (by the day after the lesson), your tutor will post a "Lesson #Fiffi Unit @" and a "Comment" for
the entire group on the "Grades" section of the Tutorial Canvas. Please be sure to check them. If you want to
check the lesson evaluations, click on i , and if you want to check the comments for the whole group, click
on M.

€ The deadlines for inquiries about tutors’ assessments
If you have any questions about the lesson evaluation, please contact us before the following deadline. Please
note that we will not be able to accept any questions after the deadline. Please send your questions to the following

address.

https://otoiawase.jp/do/public/form/tutorialenglish/1
Please note that we will not be able to respond to questions posted directly on the Tutorial Canvas.

Quarter Spring Summer Fall Winter

Date 2021/6/4 (Fri) 2021/7/16 (Fri) | 2021/11/26 (Fri) 2022/2/1 (Tue)
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4. What to do after completing the course

Step 1. Taking the WeTEC test (Post-course) (60 min.) por_ 4

# Tutorial Canvas: Enter into the Unit 10 page from Dashboard and click the “WeTEC @Dk F:iZ- > T
After completing the course, students are required to take the WeTEC test once again to check their progress.
Students should take the test during the specified period.

Step 2. Answering the Student Questionnaire
# Tutorial Canvas: Enter into the Unit 10 page from Dashboard and click the “7” > — k @ [a]2”. R

Students will be asked to answer a class evaluation survey. It will not affect your grade in any way.
This will be used as a reference for future class management, so your cooperation would be appreciated.

Step 3. Checking Final Review Sheets ,,
# Tutorial Canvas: Enter into the course from Dashboard, click the “Grades” on the left, and click the 3/ icon
next to “Final Review Sheet”.

Home Grades for trialdemoST020501 @ Print Grades

Course Arrange By

Quarter TE v Title

During the course period, depending on a student’s attendance (*1), students will receive personalized Final
Review Sheets by the following date (*2).

In the Final Review Sheet, the tutor will comment on the student’s progress and strengths and give advice for
future study. This will be useful for students to further improve their English communication skills in the future.

(*1)Conditions for receiving a Final Review Sheet

Students must attend more than half of the lessons with each of the two tutors.

(*2)The expected posting date

Spring Quarter 2021/6/18 (Fri) Summer Quarter 2021/7/30 (Fri)

Fall Quarter 2021/12/10 (Fri) Winter Quarter 2022/2/11 (Fri)
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5. Guidelines for the WeTEC test

5.1 Guidelines for the WeTEC test (]

@ Basic Information

Test period | Refer to ‘WeTEC test periods’ on P.31

Login ID Your student ID without the hyphen and final digit, e.g. 1X00A000-3 =Login ID: 1X00A000
Password | Your birth month and day (WMDD), e.g. June 27th = Password: 0627

What is WeTEC?

WeTEC stands for Web-based Test for English Communication. It is a standard test for evaluating English
proficiency which is taken online. It applies IRT (ltem Response Theory), which adjusts the difficulty of the
questions in accordance with the correct or incorrect answers to preceding questions. This can accurately evaluate
ability in a short amount of time.

Features

@ Convenience
It takes about 60 minutes to complete the test. The WeTEC test is available at any time and any place within
the set schedule.

@ Immediate results
The test score is displayed on the screen right after the test is completed.

®Required Equipment
@O A computer
Students should check the system requirements before taking the test.

@ Headphones or speakers
The WeTEC test contains listening sections, so the student should check if he/she is able to hear the sound

clearly.
(OFS] Browser
Windows: 8.1/10 Internet Explorer 11 (Windows 8.1/10), Microsoft Edge 20 or above (Windows 10), Google
Chrome
Macintosh: OS 10.9 or above Safari 7.0 or above, Google Chrome

X Please check the latest system requirements on the WeTEC site.

1. How to Log in @ Accessing the site

[ Taking the WeTEC test (Pre-course)]

far English version C
Tutorial EnglishBIEH AT WeTECZERR— - Compulsory students
WeTEGERET il £ THTOBRERA TR0 Follow the instructions sent by Waseda e-mail.

- Elective students

TS

4. . ; . . .

5 ) Follow the instructions on the course registration screen.
3 a0 WeTEC site screen i

Pk e A [ Taking the WeTEC test (Post-course)]

1. BRLEDEE

I— Click the ‘WeTEC' {¢¢ icon of Unit 10 on the Tutorial Canvas.
e RSB S b scsiars,. @ Checking the system requirements
‘ Please confirm if your computer meets the system requirements. If your browser does
S not meet the system requirements above, modify the version of your browser

or use a computer room at Waseda University.
® Trying the ‘WeTEC Guide Tour’

Please try the ‘WeTEC Guide Tour’ from the WeTEC site before taking the test.
@ Login

Select the URL which you will use to take the WeTEC test.

On the log in screen, enter your ‘Login ID’ and ‘Password’.

22



[Quarter Course]

2. Before taking the WeTEC test
' s oy ... ®Sound check B

os .. _(®Questionnaire
Enter the TOEIC or
TOEFL score(s) that

WeTEC— 1 o

Test the sound level ===

to ensure high sound

quality. you have received
within the last 6
months.

3. Taking the WeTEC test

Section 1 e s @ Taking the WeTEC test Got disconnected?
i WeTEC consists of 4 sections.
T otelhes abell B0 iTUies e Don’t panic! Close the screen and start
B complete the test. again from (1). The test will
; recommence from where you left off. 7

4. Test score displayed

(®Test score
The test score is displayed right after the test is completed. There are four
sections, each worth a maximum of 250 points. The maximum total score is
1,000 points.
Your test score will be sent to your Waseda mail,within 5 days after you take
the test.
NOTE: Please make sure to log out by clicking ‘Logout’ in the top right corner

A7 4*-2

of the page to complete the test properly.

eTest Format

Section 1 Section 2
Question style: Multiple choice | Evaluates knowledge of Question style: Multiple choice | Evaluates knowledge and
Answer type: 4 choices vocabulary that is frequently Answer type: 4 choices use of phrasal expressions
No. of questions: 25 used in situations such as daily No. of questions: 25 that are frequently used in
Full score: 250 life, school life and business. Full score: 250 situations such as daily life,
Time limit: 60 seconds Time limit: 90 seconds school life and business.
per question per question
Section 3 Secton 4
Question style: Listening Evaluates ability to understand a Question style: Listening Evaluates ability to
Answer type: 4 choices main idea by listening to dialogues Answer type: Dictation understand specific
No. of questions: 25 that are common in situations such No. of questions: 20 information by listening to
Full score: 250 as daily life, school life and Full score: 250 dialogues that are common
Time limit: 60 seconds | business. Time limit: 120 seconds | in situations such as daily
per question per question | life, school life and business.

For inquiries about WeTEC

Waseda University Academic Solutions Corporation

Inquiry form: https://otoiawase.jp/do/public/form/tutorialenglish/1
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6. Overall points and final grade calculation

6.1 Areas for assessment
Lessons will be graded based on the number of lessons attended and the total number of points earned in the
following areas of evaluation, in accordance with the evaluation guidelines (see p.27-p.28). Since each unit has
its own learning objectives, attendance and active participation in the lesson is a must for grading. Therefore, the
number of times you attend will affect your grade.

(Quarter Course]

Evaluation

Unit

Point
(Total: 270 points)

Criteria for evaluation

(1) Preparation

Unit
1-10

0-12 points
per unit
(max: 120 points)

After the lesson, the students will be graded on a scale of 0-12
points based on the number of correct answers to the "Preparation”
assignment, which is to be answered and submitted from the
Tutorial Canvas before each lesson.

(2) Interaction

Unit
1,2,3,4
6,7,8,9

0-18 points
per unit

6 points x 3 items
x 8 Units
( max: 144 points)

Students will be evaluated based on how much they contribute to
speaking and communication during the lesson in the three areas:
turn-taking, active listening, and working with others.

Turn-taking: Students are evaluated on their ability to start a
conversation, how actively they participate in the conversation, and
whether they are able to speak when they have a chance to speak
or when a topic is directed to them.

Active Listening: Students will be evaluated on their ability to nod
and respond to other students when they are speaking, and on their
ability to listen in a way that encourages others to speak.

Working with others: Students are evaluated on their ability to work
together as a group to continue a conversation such as: listening to
follow-up questions to find out more information and to continuing
the conversation by developing other students' ideas.

(3) Test Unit

Unit
5,10

0-60 Points
per unit

Basic,
Intermediate &
Upper
Intermediate
(15 points X4
Can-do X 2 Units-
Total 120 points)

Advanced
(30 points X2
Can-do X 2 Units-
Total 120 points)

In Unit 5 & 10, students will be graded on their achievement of the
Can-dos through activities using the Speaking section of the
textbook. Unit 5 will cover Units 1 to 4, and Unit 10 will cover Units
6 to 9 (Maximum of 60 points).

*For Advanced level, since there are two Can-dos to be assessed
in each test unit, each will be assessed on a scale of 0-30 points
(Maximum 60 points).

Please note that if you miss two Test Units, you will not be eligible
for credit even if you have attended seven or more Units in total.

(6) WeTEC

Pre-
course
/
Post-
course

0-10 points
(up to 10 points)

Students must take the WeTEC test both before (for grouping
purposes) and after (to check progress) the course. Scoring above
the target score for a level is another factor towards final
assessment.
[ Number of points awarded]

(1) Student has taken both (pre/post course) tests...5 points

(2) Student’s post-course test score exceeds the pre-course score
and reaches the minimum standard* for the course level...5 points

If a student is taking A and B or C and D consecutively, taking the
post-course test for B or D will be counted for both A and B or C
and D’s post-course test.

* The minimum standards on the WeTEC test are below.

Basic Intermediate Upper_ Advanced
Intermediate
354 points 620 points 800 points 875 points
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Below are the requirements and corresponding grade:

Grade Requirements

A+ attendance of 9 lessons or more, and 355 points or more

attendance of 8 lessons or more, and 316 points or more

B attendance of 8 lessons or more, and 276 points or more

attendance of 7 lessons or more, and 237 points or more

* If the number of attendance is 6 or less, or if the total points of evaluation is 236 or less, the student will
automatically receive an F (Fail).

The dates for issuing grades for Global Education Center courses, including Tutorial English, are
set by each department according to the period of the courses. Students should confirm with
their department office about when and how they can receive their grades.

6.2 Lateness and absence

Tutorial English is a course that evaluates the achievement of Can-do goals, so attendance is important.

In principle, any absence for any reason will be treated as an "absence" and no substitute lessons will be given.
* Transportation delay certificates are not accepted.

The following are the conditions and notes for attendance, lateness/early leave, and absence.

mAttendance
*You must be able to communicate for at least 75 minutes during the class period through Waseda Moodle's
Collaborate to be eligible for attendance.

mLate arrival/early leave

- If you are unable to communicate through Waseda Moodle's Collaborate for 45 minutes or less due to
communication problems or other reasons, you will be considered late, and will not be counted as absent.

*No points will be deducted for lateness/early leave within 45 minutes. However, if you are late or leave early, you
may not be able to take some of the Interaction or Can-do assessments, and the number of assessment points
may be reduced.

mAbsence

*If you are unable to communicate through Waseda Moodle's Collaborate for more than 45 minutes during the
class period, you will be considered absent.

-If you are late or leave early for more than 45 minutes, you will be considered absent, but you will still be able to
receive the Preparation, Interaction, and Can-do points according to your participations.

- Students are encouraged to submit a Preparation even if they miss a unit.

*No prior notification is required when students are absent.

mOthers

When the number of absences reaches 4, the student will not be able to receive credit. Attendances and absences
can be checked on the Tutorial Canvas.

You will not receive credit if you miss two Test Units, even if your absence is less than 4 times.
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6.3 Special consideration for absences and grades
When university classes are canceled because of natural disasters or infectious diseases, there will be special
consideration for absences and grades. Also, when students are absent due to the circumstances listed below,
and submit the required documents from their department, it will not be counted as a regular absence.

(Quarter Course]

Reason

Required documents

How to apply

Place of application

Compassionate
leave

BRI EIC L EREE TS
B WO BFEVY (stamped with
your department's seal)

Acquire the required document from
your department and submit it to one of
the places of application

FRUEGIE 2 B DT 3 K

+ Acquire A AR I YL R4 Ak A 35 | from
your doctor and submit it to your

seal)

Infectious . department
disease (ﬁa)ﬁﬁ)@ﬁlj(stamped with your + Acquire the required document from
department's seal) S
your department and submit it to one of
the places of application
. Acquire the required document from the
'rl)'re;giifygg Care =N I Department of Education (Building 16,
practice, (MIHEREAE)) 2F) and submit it to one of the places of
application
() B B 12 BE B /R i T | Acquire the required document from
Jury duty (stamped with your department's | your department and submit it to one of

the places of application

Send PDF via Email at:
te-help@list.waseda.jp

*Be sure to include your student
number, name, and course name
in the email.

% The maximum number of lessons that can fall under special consideration is 3. Applications for special
consideration exceeding this upper limit are treated as regular absences. If the number of regular absences
exceeds 3, students will not receive credit for this course.

¥ Regarding hospitalization: Students will only be eligible to apply for special attendance consideration due to

hospitalization when they have attended fewer than 7 lessons. Please submit a doctor's certificate to the
application location on the previous page.

Please contact the WAS Office (Building 29, Room 601, Waseda Campus) for details as soon as you miss a class
due to one of these reasons. The deadlines for applications for special consideration are below.

Quarter

Spring

Summer Fall

Winter

Period

2021/6/4 (Fri)

2021/7/16 (Fri)

2021/11/26 (Fri)

2021/2/1 (Tue)

2 If you are not able to submit documents in time for the deadline due to an infectious disease near the
end of each quarter, please contact us before the above date.

2 If you do not contact us by the above date, documents will not be accepted after the deadline.

2% Documents will not be accepted after the deadline.

2% Evaluation will be changed after the end of the quarter or semester.

6.4 Cancelation of lessons and make-up lessons

In principle, lessons will not be cancelled. However, if the entire university is closed and the lesson is cancelled,
please follow the policy set by the university. You will be notified via MyWaseda or Tutorial Canvas when on-
demand classes will be offered as a substitute (alternative lesson).
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LESSON ASSESSMENT GUIDELINES
PREPARATION (LY RAVEBHAIRSA)

To receive points, students should complete the unit Preparation online before each lesson. The majority of
Preparation activities involve some form of listening comprehension, answering unit-related questions, or listing
ideas for the unit. Completion of the online Preparation will help students build familiarity with the unit content and
help them prepare to discuss this content in detail.
Preparation is scored between 0-12 points on 12 multiple choice questions, each worth 1 point.
E.g. 12 points: when all answers are correct.

5 points: when 5 answers are correct.

0 points: when the Preparation has not been completed, or when all answers are incorrect
Open-ended questions are not scored. However, answering these questions will allow students to consider the topic in advance,
making the in-class conversations smoother and possibly improving students’ in-class performance. Students should be prepared to

share their ideas and responses to these questions in class.

INTERACTION

Interaction is based on the student's initiative and participation in all lesson activities. It is determined by the
students’ willingness to participate in all aspects of the lesson through turn-taking, active listening, and working

with others. The criteria depends on the level. Each aspect of Interaction is scored as 0, 3, or 6 points.

Beginners
points Turn-taking Active listening Working with others
6 The student remained active
The student answered questions The student contributed their ideas to class activities.
when listening to others
3 The student sometimes The student was sometimes The student sometimes contributed their ideas to
answered questions active when listening to others class activities.
0 The student did not try to The student was mostly passive | The student did not contribute their ideas to class
answer questions when listening to others activities.
Basic
points Turn-taking Active listening Working with others
6 The student started The student remained active
The student asked others what they thought
conversations when listening to others
3 The student sometimes started The student was sometimes The student sometimes asked others what they
conversations active when listening to others thought
0 The student did not try to start The student was mostly passive
The student did not ask others what they thought
conversations when listening to others

Intermediate

points Turn-taking Active listening Working with others
6 The student started and The student remained active
The student asked others to explain their ideas
maintained conversations when listening to others
3 The student sometimes started The student was sometimes The student sometimes asked others to explain their
and maintained conversations active when listening to others ideas
0 The student did not try to start or | The student was mostly passive
The student did not ask others to explain their ideas
maintain conversations when listening to others
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Upper Intermediate
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points Turn-taking Active listening Working with others
6 The student maintained and The student remained active The student helped develop others’ ideas, making
balanced conversations when listening to others comments and asking questions
3 The student sometimes
The student was sometimes
maintained and balanced The student sometimes helped develop others’ ideas
active when listening to others
conversations
0 The student did not try to
The student was mostly passive
maintain or balance The student did not help develop others’ ideas
when listening to others
conversations
Advanced
points Turn-taking Active listening Working with others
6 The student led and balanced The student remained active The student developed others’ ideas and linked them
conversations when listening to others to their own
3 The student sometimes led and | The student was sometimes
The student sometimes developed others’ ideas
balanced conversations active when listening to others
0 The student did not try to lead or | The student was mostly passive
The student did not try to develop others’ ideas
balance conversations when listening to others
CAN-DO for TEST UNITS

Students will be assessed their can-do performance on Unit 5 and Unit 10. There are 4 can-do for each Test
Unit, and each can-do is scored as 0, 5, 10 or 15 points. Each Test Unit consists of 4 can-do X 15 points = 60
points. Except in the Advanced level, where each Test Unit consists of 2 can-dos, 2 can-dos X 30 points=60

points.

Can-do criteria

Points Criteria
15 points The student demonstrated a high degree of competence with the Can-do by...
+ using all aspects of the Can-do with a high degree of fluency and accuracy
10 points The student demonstrated competence with the Can-do by...
+ using all aspects of the Can-do
5 points The student demonstrated limited competence with the Can-do by...
- struggling to demonstrate the Can-do
+ failing to demonstrate all aspects of the Can-do
0 points The student did not demonstrate any of the aspects of the Can-do

7. Acts of Misconduct

Regarding the acts of misconduct please refer to the Global Education Center website for details.

https://www.waseda.jp/inst/gec/undergraduate/class/

Scroll down for “A~IEATZ O ELY VMOV T”,
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8. Campus map
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& In 2021, Tutorial English will be conducted online.
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9. Inquiries

For questions and consultations about classes, please contact the following.
When making inquiries, please check the "Frequently Asked Questions" on each website in advance.

@ Course registration / Final grades

Inquire to: Global Education Center
Inquiry Form: https://www.waseda.jp/inst/gec/en/contact/

*Write the course name, your name, student number and Waseda e-mail address.

@ Lesson evaluations, Attendance, Tutorial Canvas, general class-related matters

Inquire to: Waseda University Academic Solutions (Building 29, 6F, Room 601/ TEL:03-5286-8030)
Inquiry Form: https://otoiawase.jp/do/public/form/tutorialenglish/1

FAQ: https://led.w-as.jp/fag.html

Course Details: https://led.w-as.jp

<QR codes>

Course Details= E E
ot TE

%

Of:* a2

InquiryForm:>E' : E
(WAS) .

[=]e

*When there are no classes, the office hours are as follows: Monday — Friday, 9:00-17:30

*Closed on Sundays and holidays

If there seems to be a system error, please confirm “System Maintenance Information” in the “Information

Technology Service Navigation” first.

https://www.waseda.jp/navi/announce/2021/index.html

(Information Technology Service Navigation)
If the system failure occurs on a Saturday, Sunday, or a national holiday, an extension period will be provided only
for students whose assignment submission deadline is on the day of the failure. You will receive a notice on
MyWaseda on the following weekday stating the extension period. Please check the details carefully and be sure

to submit your assignment within the extended period.
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10. WeTEC test periods

WeTEC(Pre-course)

(Quarter Course]

Period of Course

Course Type

Test Periods

Spring Quarter
Summer Quarter

School of Political Science and Economics

2021/3/5 (Fri)~3/26 (Fri) 23:59

School of Commerce

2021/3/3 (Wed)~3/11 (Thu) 23:59

School of Social Sciences

2021/3/5 (Fri)~3/10(Wed) 23:59

Compulsory
Student: .
uaents School of Human Sciences 2021/3/13 (Sat)~3/29 (Mon) 23:59
School of Sport Sciences 2021/3/13 (Sat)~3/29 (Mon) 23:59
School of International Liberal Studies 2021/3/11 (Thu) ~3/17 (Wed) 23:59
(SILS)
Current students:
If you register for the course during the 1st 2021/3/18 (Thu)~3/20 (Sat) 17:00
registration period Newly Enrolled Students:

Elective 2021/3/29 (Mon)~3/31 (Wed) 17:00

students If you register for the course during the 2nd

It depends on
the department

registration period
#¢Only Summer Quarter can be registered

2021/4/5 (Mon)~4/6 (Tue) 17:00

If you register for the course during the 3rd
registration period
#*Only Summer Quarter can be registered

2021/4/9 (Fri)~4/10 (Sat) 17:00

Summer Intensive

All students

2021/7/8 (Thu) ~7/16 (Fri) 23:59

Fall Quarter
Winter Quarter

All schools of compulsory students except

2021/9/9 (Thu) ~9/16 (Thu) 23:59

Compulsory those who enrollinto SILS in September
Students School of International Liberal Studies .
(SILS) who enroll in September Informed at the beginning of September
If you register fgr tht—“f coursg during the 1st 2021/9/15 (Wed)~9/17 (Fri) 17:00
registration period
Elective If you register for the course during the 2nd
students registration period 2021/9/24 (Fri)~9/25 (Sat) 17:00

It depends on

#Only Winter Quarter can be registered

the department

If you register for the course during the 3rd
registration period
#*Only Winter Quarter can be registered

2021/9/30 (Thu)~10/1 (Fri) 17:00

Spring Intensive All students 2022/1/7 (Fri) ~1/14 (Fri) 23:59
WeTEC(Post-course)
Semester Course Type Test Periods

Spring Quarter

Elective students who took Spring Quarter only

2021/5/27 (Thu) ~6/4 (Fri) 23:59

(2022/2/2~2/14)

Summer Quarter All students 2021/7/8 (Thu) ~7/16 (Fri) 23:59
S oo Ot Al students 2021/8/26 (Thu) ~9/1 (Wed) 23:59
S e 02 All students 2021/9/7 (Tue) 23:59

Fall Quarter Elective students who took Fall Quarter only 2021/11/18 (Thu) ~11/26 (Fri) 23:59
Winter Quarter All students 2022/1/24 (Mon) ~2/1 (Tue) 23:59
Spring Intensive All students 2022/2/14 (Mon) 23:59

31

<%

| g
——




(Quarter Course]

Students who do not need to take the WeTEC test.

In the following cases, students who do not need to take the WeTEC test.

Period of Course

Timing

Students who don’ t have to take the exam

Spring
Semester

Spring Quarter

Pre—course

Those who took the freshmen Placement Test.

Post—course

Those who take GTE continuously in the
Summer Quarter.

Summer Quarter

Pre—course

Those who took GTE in the preceding Spring
Quarter.

Post—course

None (All students are required to take it).

Summer Intensive

Pre—course

None (All students are required to take it).

Post—course

None (All students are required to take it).

Fall
Semester

Fall Quarter

Pre—course

Those who took GTE in the preceding Summer
Intensive course.

Post—course

Those who take GTE continuously in the
Winter Quarter.

Winter Quarterr

Pre—course

Those who took GTE in the preceding Fall
quarter.

Post—course

None (All students are required to take it).

Spring Intensive

Pre—course

None (All students are required to take it).

Post—course

None (All students are required to take it).
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Tutorial English Lesson Calendar 2021

\

ol

60
(A ))
) v
* BEY 5 AREKR [ unier | ' MoA—4— B -Z294—4— @ EF&d - HF&EAH
Class announcement Spring/Fall Quarter Summer/Winter Quarter Summer/Spring Intensive
April May June
Sun | Mon | Tue | Wed | Thu Fri Sat Sun | Mon | Tue | Wed | Thu Fri Sat Sun | Mon | Tue | Wed | Thu Fri Sat
1 2 3 29 30 1 1 2 3 4 5
unita  [#)
4 5 6 7 8 9 10 2 3 4 5 6 7 8 6 7 8 9 10 11 12
rit2 (3]
11 12 13 14 15 16 17 9 10 11 12 13 14 15 13 14 15 16 17 18 19
* ECTENCNS | ST e8]
18 16 17 18 19 20 21 22 20 21 22 23 24 25 26
unit7  [&] (%) unite  [F]
25 23 24 25 26 27 28 29 27 28 29 30
units  [&] .
[&] €] 30 31 * unit7  [F]
July August September
Sun | Mon | Tue | Wed | Thu Fri Sat Sun | Mon | Tue | Wed | Thu Fri Sat Sun | Mon | Tue | Wed | Thu Fri Sat
1 2 3 1 2 3 4 5 6 7 29 30 31 1 2 3 4
Units  [Z) 5,6 78 9,10 11,12 | 13,14 | 15,16
4 5 6 7 8 9 10 8 9 10 11 12 13 14 6 7 8 9 10 11
units  [E] unit10 [E] @ 17,18 | 19,20
11 12 13 14 15 16 17 15 16 17 18 19 20 21 12 13 14 15 16 17 18
34 5,6 78 9,10 | 11,12
18 19 20 21 22 23 24 22 23 24 25 26 27 28 19 20 21 22 23 24 25
13,14 | 15,16 | 17,18 | 19,20 12 34
25 26 27 28 29 30 31 29 30 31 26 27 28 29 30
* 56 | 78
October November December
Sun | Mon | Tue | Wed | Thu Fri Sat Sun | Mon | Tue | Wed | Thu Fri Sat Sun | Mon | Tue | Wed | Thu Fri Sat
1 2 1 2 3 4 5 6 28 29 30 1 2 3 4
unit1  [%] unit2  [%£]
& 4 5 6 7 8 9 7 8 9 10 11 12 13 6 7 8 9 10 11
* [ unit7 (3] Jlunits ] unit3 (%] unita_ [%]
10 11 12 13 14 15 16 14 15 16 17 18 19 20 12 13 14 15 16 17 18
ey pa s TS| T e g Moy
17 18 19 20 21 22 23 21 22 23 24 25 26 27 19 20 21 22 23 24 25
[ unies (] I unita (5] *
24 25 26 27 28 29 30 28 29 30 1 2 3 4 26 27 28 29 30 31
31 m m M m-
1IE%EhH5 R (Saturday Intensive)
2022 Januar Februar Unit 1-2 3-4 5-6 7.8 9-10
Sun | Mon | Tue | Wed | Thu Fri Sat Sun | Mon | Tue | Wed | Thu Fri Sat B —5— a4 | si 515 | 522 | 5729
1 1 2 3 4 5 Spring quarter
By4—5— 6/12 | 6/19 | 6/26 /3 7/10
1.2 34 56 7.8 Summer quarter
Unit 1-2 3-4 5-6 7-8 9-10
2 3 4 5 6 7 8 6 7 8 9 10 11 12 Bo4—5— 10/16 | 10/23 | 10/30 | 11/13 | 11/20
Fall quarter
2y F—5—
9,10 | 11,12 | 1314 | 1516 17,18 Winter quarter | /4 | 1211 | 1218 | 115 | 1722
9 10 11 12 13 14 15 13 14 15 16 17 18 19 E) LK ISRIE. LA, 2R FE(E3. 4FRIC.
Ef2 B REE T 5D TY .
Unit7 €] *Saturday Intensive courses are offered during
1st & 2nd periods and 3rd and 4th periods.
16 17 18 19 20 21 22 20 21 22 23 24 25 26
. e LRV EHH—E—D A EHE (Level and Quarter)
m unito (%] Spring  Summer  Fall Winter
23 | 24 | 25 | 26 | 27 | 28 | 29 27 | 28 Baste
Intermediate A B c D
30 Upper Intermediate
31 Advanced A B A B




